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ENGLISH LANGUAGE GRAMMAR TOPICS 

Parts of Speech 
▪ Nouns 
▪ Pronouns 
▪ Verbs 
▪ Adjectives 
▪ Adverbs 
▪ Prepositions 
▪ Conjunctions 
▪ Interjections 
 
1. Noun: A noun is a word that names a person, place, thing, or idea. 

• Example: dog, city, love, teacher 

2. Pronoun: A pronoun is a word used in place of a noun to avoid repetition. 

• Example: he, she, it, they, I, you 

3. Verb: A verb is a word that shows action or a state of being. 

• Example: run, eat, is, have 

4. Adjective: An adjective is a word that describes or modifies a noun. 

• Example: happy, tall, red, beautiful 

5. Adverb: An adverb is a word that describes or modifies a verb, adjective, or 
adverb, indicating how, when, where, or to what extent. 

• Example: quickly, very, here, often 

6. Preposition: A preposition is a word that shows the relationship between a noun 
or pronoun and other words in a sentence. 

• Example: in, on, under, between 

7. Conjunction: A conjunction is a word that connects words, phrases, or clauses. 

• Example: and, but, or, because 

8. Interjection: An interjection is a word or phrase used to express strong emotion 
or surprise. 

• Example: Wow! Ouch! Hey! 
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Tenses 
▪ Present, Past, and Future Tenses 
▪ Simple, Continuous, Perfect, and Perfect Continuous Tenses 

1. Present Simple Tense: 

• Used for general truths, habitual actions, and permanent situations. 
• Form: Subject + base verb (s/es for third-person singular) 
• Example: She walks to school every day. 

2. Present Continuous Tense: 

• Used for actions happening at the moment of speaking or for temporary 
situations. 

• Form: Subject + am/is/are + present participle (-ing form) 
• Example: They are playing soccer right now. 

3. Present Perfect Tense: 

• Used for actions that have a connection to the present, often with a focus on 
results or experiences. 

• Form: Subject + have/has + past participle 
• Example: She has already eaten lunch. 

4. Past Simple Tense: 

• Used for actions completed in the past with a specific time reference. 
• Form: Subject + past tense verb 
• Example: He visited Paris last summer. 

5. Past Continuous Tense: 

• Used for actions in progress at a specific time in the past or for interrupted 
actions. 

• Form: Subject + was/were + present participle (-ing form) 
• Example: They were studying when the phone rang. 

6. Past Perfect Tense: 

• Used for actions completed before a specific point in the past. 
• Form: Subject + had + past participle 
• Example: She had finished her work before the meeting. 
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7. Future Simple Tense: 

• Used for actions that will happen in the future. 
• Form: Subject + will + base verb 
• Example: I will call you later. 

8. Future Continuous Tense: 

• Used for actions that will be in progress at a specific time in the future. 
• Form: Subject + will be + present participle (-ing form) 
• Example: We will be traveling to New York tomorrow. 

9. Future Perfect Tense: 

• Used for actions that will be completed before a specific point in the future. 
• Form: Subject + will have + past participle 
• Example: By the time you arrive, I will have finished cooking. 

 

Active and Passive Voice: 
▪ Transformation of sentences from active to passive voice and vice versa 

Active Voice: 

• In active voice sentences, the subject performs the action. 
• The subject is the "doer" of the action, and the object is the receiver of the action. 
• The active voice emphasizes the doer of the action. 
• Example: The cat (subject) chased (verb) the mouse (object). 

Passive Voice: 

• In passive voice sentences, the object of the action becomes the subject of the 
sentence. 

• The focus is on the action itself, rather than the doer of the action. 
• The agent (the one performing the action) might be mentioned, but it's not 

always necessary. 
• Passive constructions are formed using the appropriate form of the verb "to be" 

and the past participle of the main verb. 
• Example: The mouse (subject) was chased (verb) by the cat (agent). 

Rules for Changing from Active to Passive Voice: 

1. Identify the active sentence: Identify the subject, verb, and object of the 
active sentence. 
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2. Form the passive subject: The object of the active sentence becomes the 
subject of the passive sentence. 

3. Use the appropriate form of "to be": Use the appropriate form of "to be" (am, 
is, are, was, were) based on the tense of the active sentence. 

4. Use the past participle: Use the past participle form of the main verb in the 
passive sentence. 

5. Add the agent (optional): If you want to include the agent (the doer of the 
action), add "by" followed by the agent. This step is optional, and the agent can 
be omitted if it's not important or not known. 

Examples of Changing from Active to Passive Voice: 

Active: She paints the picture. Passive: The picture is painted by her. 

Active: They are building a new house. Passive: A new house is being built by them. 

Active: Someone stole my bike. Passive: My bike was stolen (by someone). 

Direct and Indirect Speech 
 
▪ Conversion of direct speech into indirect speech and vice versa 

Direct Speech: 

• Direct speech involves quoting the exact words spoken by someone. 
• Direct speech is usually enclosed in quotation marks. 
• Punctuation and capitalization in direct speech remain the same as in the 

original statement. 
• Example: She said, "I am going to the store." 

Indirect Speech (Reported Speech): 

• Indirect speech involves reporting what someone has said without quoting 
their exact words. 

• The structure of the sentence changes, and usually, the reporting verb (e.g., 
said, told) is used to introduce the reported speech. 

• The tense and pronouns often change in indirect speech, depending on the 
context and the time of the original statement. 

• Punctuation and capitalization may change in indirect speech. 
• Example: She said that she was going to the store. 

Rules for Changing from Direct to Indirect Speech: 
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1. Change of Pronouns: Pronouns often change from the speaker's point of view 
to the reported speaker's point of view. 

• Example: He said, "I am tired." → He said that he was tired. 

2. Change of Tense: The tense of the reported speech may change based on the 
relationship between the original statement and the reporting verb. 

• Present Simple → Past Simple 
• Present Continuous → Past Continuous 
• Present Perfect → Past Perfect 
• Past Simple → Past Perfect 
• Future → Conditional 
• Example: She said, "I will come." → She said that she would come. 

3. Change of Time Expressions: Time expressions may need to be changed to 
match the reported speech's new context. 

• Example: He said, "I will see you tomorrow." → He said that he would 
see me the next day. 

4. Change of Modals and Adverbs: Modals and adverbs may need to be 
changed to match the new context of the reported speech. 

• Example: "Can" → "Could"; "now" → "then" 

5. No Quotation Marks: In indirect speech, there are no quotation marks 
around the reported speech. 

Examples of Changing from Direct to Indirect Speech: 

Direct: She said, "I like ice cream." Indirect: She said that she liked ice cream. 

Direct: They said, "We are studying for the exam." Indirect: They said that they were 
studying for the exam. 

Direct: He said, "I can swim." Indirect: He said that he could swim. 

Articles 
▪ Definite and Indefinite Articles 

Definite Article - "the": 

• "The" is used to refer to a specific or particular noun. 
• It is used when the speaker and the listener know which particular thing or 

things are being referred to. 
• Example: "The cat is on the roof." 

Indefinite Article - "a" and "an": 

• "A" is used before words that begin with a consonant sound. 
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• "An" is used before words that begin with a vowel sound. 
• They indicate any one of a general group of items. 
• Example: "a book," "an apple" 

Omission of Articles: 

• Articles are omitted in certain situations: 

• Before plural nouns (e.g., "cats," "apples") 
• Before noncount nouns (e.g., "water," "advice") 
• Before abstract nouns used in a general sense (e.g., "love," "happiness") 
• Before proper nouns (e.g., names of people, places, etc.) 
• In some expressions of time, place, and activity (e.g., "in bed," "at school," 

"by day") 

Use of Articles with Count and Noncount Nouns: 

• Generally, "a" and "an" are used with count nouns, while "the" is used with both 
count and noncount nouns. 

• "The" is used when the noun is specific or when the noun is previously 
mentioned or understood. 

Use of Articles with Singular and Plural Nouns: 

• "A" and "an" are used with singular count nouns. 
• "The" is used with both singular and plural count nouns when they are specific 

or when they refer to something previously mentioned or understood. 

Use of Articles with Adjectives and Adjective Phrases: 

• Articles can be used before adjectives and adjective phrases to describe nouns. 
• Example: "She has a beautiful flower." 

Use of Articles with Ordinal Numbers: 

• Articles are used with ordinal numbers to indicate a specific position in a 
sequence. 

• Example: "He is the first person in line." 

Use of Articles with Names of Geographical Features: 

• "The" is used with the names of oceans, seas, rivers, mountain ranges, etc. 
• Example: "the Pacific Ocean," "the Alps" 
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Use of Articles in Special Cases: 

• "The" is used before superlative adjectives. 
• "The" is used before unique nouns. 
• "A" and "an" can be used in a generic sense to refer to any member of a group. 
• "The" can be used to indicate a particular class or group. 

 

Sentence Structure 
▪ Sentence types (declarative, interrogative, imperative, exclamatory) 
▪ Sentence components (subject, predicate, object, etc.) 

 

1. Subject and Predicate: 

• Every sentence has a subject and a predicate. 
• The subject is what the sentence is about, and the predicate contains the verb 

and provides information about the subject's action or state. 

2. Subject-Verb Agreement: 

• The subject and the verb in a sentence must agree in number (singular or 
plural). 

• Example: "He walks" (singular subject) vs. "They walk" (plural subject). 

3. Types of Sentences: 

• Sentences can be declarative (statements), interrogative (questions), imperative 
(commands), or exclamatory (expressing strong emotion). 

• Punctuation and word order vary based on the sentence type. 

4. Word Order: 

• In English, the typical word order is subject-verb-object (SVO) for declarative 
sentences. 

• In questions, the word order changes to verb-subject-object (VSO) or auxiliary-
subject-verb-object (ASVO) depending on the type of question. 

5. Sentence Fragments: 

• A sentence fragment is an incomplete sentence that lacks either a subject or a 
verb or both. 

• Fragments should be avoided in formal writing as they can create confusion. 
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6. Run-on Sentences and Comma Splices: 

• A run-on sentence occurs when two independent clauses are combined without 
proper punctuation or conjunctions. 

• A comma splice is a similar error where two independent clauses are separated 
by a comma without a conjunction. 

7. Coordinating Conjunctions: 

• Coordinating conjunctions (and, but, or, nor, for, so, yet) are used to connect 
words, phrases, or independent clauses. 

• When joining independent clauses, a comma should be used before the 
conjunction. 

8. Subordinating Conjunctions: 

• Subordinating conjunctions (because, although, if, when, while, etc.) are used 
to introduce dependent clauses. 

• Dependent clauses cannot stand alone as complete sentences and must be 
joined to independent clauses. 

9. Dependent and Independent Clauses: 

• An independent clause (main clause) can stand alone as a complete sentence. 
• A dependent clause (subordinate clause) cannot stand alone and relies on an 

independent clause for meaning. 

10. Sentence Variety: 

• Using different sentence structures (simple, compound, complex) adds variety 
to writing and helps convey ideas more effectively. 

11. Parallelism: 

• Parallelism involves using similar grammatical structures for elements in a 
sentence or a series of sentences. 

• Parallelism creates balance and clarity in writing. 

12. Modifiers and Placement: 

• Modifiers (adjectives, adverbs, phrases) should be placed near the words they 
modify to avoid confusion or ambiguity. 
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13. Agreement of Pronouns and Antecedents: 

• Pronouns must agree in number and gender with their antecedents (the nouns 
they refer to). 

14. Agreement of Verbs and Subjects: 

• Verbs must agree with their subjects in number and person. 
• Singular subjects take singular verbs, and plural subjects take plural verbs. 

15. Consistency of Verb Tenses: 

• Maintain consistent verb tenses within a sentence and throughout a paragraph 
or essay. 

 
 

Subject-Verb Agreement: 
▪ Ensuring that the subject and verb in a sentence agree in number and person 
 

1. Singular Subjects and Singular Verbs: 

• A singular subject takes a singular verb. 
• Example: The cat sleeps on the windowsill. 

2. Plural Subjects and Plural Verbs: 

• A plural subject takes a plural verb. 
• Example: The dogs bark loudly. 

3. Indefinite Pronouns: 

• Some indefinite pronouns (anyone, everyone, someone, nobody, etc.) are 
considered singular and take singular verbs. 

• Others (both, few, many, several, etc.) are considered plural and take plural 
verbs. 

• Example: Everyone is coming to the party. (singular) 
• Example: Many are interested in the workshop. (plural) 

4. Compound Subjects: 

• Compound subjects (two or more nouns connected by "and") take plural verbs. 
• Example: The cat and the dog play together. 
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5. Singular Subjects Joined by "Or" or "Nor": 

• When singular subjects are joined by "or" or "nor," the verb agrees with the 
subject closer to it. 

• Example: Neither the cat nor the dog is allowed inside. 

6. Collective Nouns: 

• Collective nouns (group, team, family, etc.) can take singular or plural verbs, 
depending on whether you are focusing on the group as a whole or the 
individuals within it. 

• Example: The team is practicing. (singular focus) 
• Example: The team are celebrating their victories. (plural focus) 

7. Indefinite Words and Phrases: 

• Words like "each," "every," "either," "neither," "none," "everyone," "everything," 
etc. are considered singular and take singular verbs. 

• Example: Each student has a textbook. 

8. Titles and Names: 

• Titles of books, movies, etc., and names of companies, organizations, and teams 
take singular verbs. 

• Example: "The Lord of the Rings" is a popular novel. 
• Example: Microsoft develops software. 

9. Collective Verbs: 

• Some verbs are considered collective and are followed by singular verbs even 
when they refer to multiple individuals. 

• Example: The committee decides on the budget. 

10. Distances, Measurements, Time: 

• When referring to distances, measurements, and time as quantities, use 
singular verbs. 

• Example: Five kilometers is a long distance. 

11. Intervening Phrases: 

• Intervening phrases (prepositional phrases, clauses) between the subject and 
verb do not affect the agreement. 
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• Example: The book, along with the pen, is on the desk. 
 

Singular and Plural: 
▪ Regular and irregular plurals of nouns 
 

Singular Nouns: 

• Most singular nouns are formed by simply adding "-s" to the base form. 

• Example: cat → cats, book → books, house → houses 

Plural Nouns: 

• Regular plural nouns typically add "-s" to the base form. 

• Example: dog → dogs, chair → chairs, apple → apples 

• Nouns ending in "-s," "-x," "-z," "-sh," or "-ch" usually add "-es" to form the 
plural. 

• Example: bus → buses, box → boxes, quiz → quizzes, dish → dishes, 
church → churches 

• Some nouns ending in "-y" change the "-y" to "-ies" to form the plural. 

• Example: baby → babies, city → cities, story → stories 

• Nouns ending in "-f" or "-fe" often change the "-f" or "-fe" to "-ves" to form the 
plural. 

• Example: leaf → leaves, knife → knives, half → halves 

Irregular Plural Nouns: 

• Some nouns have irregular plural forms that do not follow the standard rules. 

• Example: man → men, woman → women, child → children, foot → feet 

Singular Verbs: 

• Singular verbs are used with singular nouns. 

• Example: He walks to school. 

Plural Verbs: 

• Plural verbs are used with plural nouns. 

• Example: They walk to school. 

Singular Pronouns: 

• Singular pronouns are used to refer to a single person or thing. 
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• Example: She is reading a book. 

Plural Pronouns: 

• Plural pronouns are used to refer to more than one person or thing. 

• Example: They are reading books. 

 
Pronoun Agreement: 
▪ Ensuring pronouns agree in number, person, and gender with their antecedents 
 

1. Number Agreement: 

• Singular pronouns must agree with singular antecedents, and plural pronouns 
must agree with plural antecedents. 

• Example: She is reading her book. (Singular) 
• Example: They are reading their books. (Plural) 

2. Gender Agreement: 

• Pronouns must agree with their antecedents in terms of gender. 
• Use "he" or "him" for male antecedents, "she" or "her" for female antecedents, 

and "it" for inanimate objects or animals. 

• Example: He is studying. (Referring to a male) 
• Example: She is studying. (Referring to a female) 
• Example: The cat is sleeping. It looks tired. (Referring to an animal) 

3. Agreement with Indefinite Pronouns: 

• Some indefinite pronouns are singular and require singular pronouns; others 
are plural and require plural pronouns. 

• Singular: Each student must bring his or her own materials. 
• Plural: Several students are working on their projects. 

4. Agreement with Compound Antecedents: 

• For compound antecedents joined by "and," use plural pronouns. 

• Example: John and Mary completed their assignments. 

• For compound antecedents joined by "or," "nor," "either...or," or "neither...nor," 
use the pronoun that agrees with the antecedent closer to the pronoun. 

• Example: Either she or they will help you. 

5. Agreement with Collective Nouns: 
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• Collective nouns can take either singular or plural pronouns, depending on 
whether the group is acting as a unit or as individuals. 

• Singular: The team finished its project. (Acting as a unit) 
• Plural: The team celebrated their victories. (Individual members) 

6. Agreement with Gender-Neutral Language: 

• When the gender of an antecedent is unknown or when referring to individuals 
in a gender-neutral manner, you can use "they/them/their" as singular 
pronouns. 

• Example: Everyone should do what they feel is right. 

7. Agreement with Nouns of Amount, Time, and Distance: 

• When using expressions of amount, time, or distance as antecedents, use "it" as 
the pronoun. 

• Example: Five kilometers is a long distance. It takes time to cover. 

8. Agreement with Relative Pronouns: 

• Relative pronouns (who, whom, whose, which, that) should agree with their 
antecedents in terms of gender and number. 

• Example: The student who won the competition is celebrating. 

9. Agreement with Possessive Pronouns: 

• Possessive pronouns (my, your, his, her, its, our, their) indicate ownership and 
must agree with their antecedents. 

• Example: This is my book. Those are your books. 

10. Agreement with Reflexive and Intensive Pronouns: 

• Reflexive pronouns (myself, yourself, himself, herself, itself, ourselves, 
yourselves, themselves) must agree with their antecedents. 

• Example: She did the work herself. 

 
Adjectives and Adverbs: 
▪ Proper use and placement of adjectives and adverbs in sentences 
 

Adjectives: Adjectives modify or describe nouns, pronouns, or other adjectives. They 
provide information about qualities, characteristics, or attributes of the nouns they 
modify. 
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1. Placement of Adjectives: 

• Adjectives usually come before the noun they modify. 

• Example: She has a beautiful garden. 

2. Order of Multiple Adjectives: 

• When multiple adjectives are used to describe a single noun, there is a specific 
order for them: opinion, size, age, shape, color, origin, material, purpose. 

• Example: She bought a small, old, round, red Italian vase. 

3. Comparative and Superlative Forms: 

• Adjectives can have comparative (comparing two things) and superlative 
(comparing three or more things) forms. 

• Comparative: Add "er" to short adjectives (tall → taller) or use "more" before 
longer adjectives (beautiful → more beautiful). 

• Superlative: Add "est" to short adjectives (fast → fastest) or use "most" before 
longer adjectives (delicious → most delicious). 

4. Irregular Comparative and Superlative Forms: 

• Some adjectives have irregular comparative and superlative forms. 

• Example: good → better → best; bad → worse → worst 

Adverbs: Adverbs modify verbs, adjectives, other adverbs, clauses, or even entire 
sentences. They provide information about how, when, where, or to what extent an 
action is performed. 

1. Placement of Adverbs: 

• Adverbs are usually placed before the verb they modify. 

• Example: She runs quickly. 

2. Adverbs of Manner: 

• Adverbs of manner describe how an action is performed. 

• Example: She sings beautifully. 

3. Adverbs of Frequency: 

• Adverbs of frequency indicate how often an action occurs. 

• Example: They always arrive on time. 
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4. Adverbs of Time: 

• Adverbs of time provide information about when an action occurs. 

• Example: He reads the newspaper daily. 

5. Adverbs of Place: 

• Adverbs of place indicate where an action takes place. 

• Example: She looked everywhere for her keys. 

6. Comparative and Superlative Forms of Adverbs: 

• Some adverbs have comparative and superlative forms similar to adjectives. 
• Comparative: Add "er" or use "more" before longer adverbs. 
• Superlative: Add "est" or use "most" before longer adverbs. 

7. Irregular Comparative and Superlative Forms: 

• Some adverbs have irregular comparative and superlative forms. 

• Example: well → better → best; badly → worse → worst 

 
Conjunctions: 
▪ Different types of conjunctions and their usage 
 

1. Coordinating Conjunctions: Coordinating conjunctions (FANBOYS: for, and, nor, 
but, or, yet, so) connect words, phrases, or independent clauses of equal importance. 

• and: Adds information or combines similar ideas. 

• Example: She likes reading and writing. 

• but: Shows contrast or contradiction between ideas. 

• Example: He wants to go, but he has work to do. 

• or: Presents alternatives or choices. 

• Example: You can have tea or coffee. 

• nor: Indicates negative alternatives in a similar way to "or." 

• Example: Neither he nor she knows the answer. 

• for: Explains reason or purpose. 

• Example: She studied hard, for she wanted to pass the exam. 

• yet: Shows contrast or contradiction similar to "but." 

• Example: It's raining, yet she wants to go for a walk. 

• so: Indicates result or consequence. 

• Example: He studied well, so he got an A. 
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2. Subordinating Conjunctions: Subordinating conjunctions introduce dependent 
clauses (subordinate clauses) and connect them to independent clauses. Dependent 
clauses cannot stand alone. 

• because: Explains the cause or reason for something. 

• Example: She stayed indoors because it was raining. 

• although / though: Indicates contrast between two ideas. 

• Example: Although it was late, he continued working. 

• if: Introduces a condition or possibility. 

• Example: If you study, you will pass the exam. 

• while: Indicates that two actions are happening simultaneously. 

• Example: She read a book while waiting for the bus. 

• when: Specifies a time relationship. 

• Example: I will call you when I arrive. 

• where: Specifies a place or location. 

• Example: This is the park where we used to play. 

• unless: Indicates a condition that must be fulfilled for something else to 
happen. 

• Example: I won't go unless you come with me. 

3. Correlative Conjunctions: Correlative conjunctions are pairs of conjunctions that 
work together to connect elements in a sentence. 

• either...or: Presents alternatives. 

• Example: You can either eat now or later. 

• neither...nor: Indicates negative alternatives. 

• Example: Neither he nor she is coming. 

• both...and: Shows a combination of elements. 

• Example: He is both intelligent and hardworking. 

• not only...but also: Emphasizes two ideas. 

• Example: She is not only talented but also dedicated. 

4. Conjunctive Adverbs: Conjunctive adverbs (also called transitional adverbs) can 
function as conjunctions to connect sentences or independent clauses. They are used 
to show relationships such as addition, contrast, cause and effect, etc. 

• however: Indicates contrast or transition. 

• Example: He was tired; however, he continued working. 

• therefore: Indicates consequence or result. 

• Example: She studied hard; therefore, she passed the test. 

• meanwhile: Indicates simultaneous actions. 

• Example: He was working; meanwhile, she was relaxing. 

• furthermore: Adds information or elaboration. 
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• Example: She loves reading; furthermore, she enjoys writing. 

 
Prepositions: 
▪ Proper usage of prepositions in sentences 
 

1. Placement of Prepositions: Prepositions are typically placed before a noun, 
pronoun, or gerund (verb + -ing) to form a prepositional phrase. 

• Example: She is sitting on the chair. 

2. Common Prepositions: Common prepositions include "in," "on," "at," "by," "with," 
"to," "from," "under," "over," "between," "among," "for," "about," "of," "as," "beside," 
"into," "after," "during," "before," "above," "below," and more. 

3. Prepositions of Time: Prepositions are often used to indicate time relationships. 

• "In" is used for longer periods (months, years, seasons). 

• Example: She was born in April. 

• "On" is used for specific days and dates. 

• Example: The party is on Friday. 

• "At" is used for specific times (hours, exact moments). 

• Example: She will arrive at 9 AM. 

4. Prepositions of Place: Prepositions indicate the location or position of an object. 

• "In" is used for enclosed spaces or larger areas. 

• Example: The cat is in the box. 

• "On" is used for surfaces. 

• Example: The book is on the table. 

• "At" is used for specific points. 

• Example: She is waiting at the bus stop. 

5. Prepositions of Direction: Prepositions show the direction of movement. 

• "To" indicates movement toward a place. 

• Example: They are going to the park. 

• "From" indicates movement away from a place. 

• Example: He came from the city. 

6. Prepositions of Manner: Prepositions can indicate how something is done. 

• "By" indicates the means or method. 
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• Example: The book was written by the author. 

7. Prepositions of Relationship: Prepositions indicate the relationship between 
objects. 

• "With" indicates association or companionship. 

• Example: She went to the party with her friends. 

• "For" indicates purpose or reason. 

• Example: She bought a gift for her sister. 

8. Other Prepositions: Some prepositions are used in specific expressions or idiomatic 
phrases. 

• Example: He is good at playing the piano. 

 
Synonyms and Antonyms: 
▪ Vocabulary building through understanding synonyms and antonyms 
 

One-word Substitution: 
▪ Replacing a phrase or a group of words with a single word 
 

Phrasal Verbs: 
▪ Understanding and using phrasal verbs correctly 
 
Phrasal verbs are verb phrases consisting of a main verb and one or more particles 
(prepositions or adverbs). They often have meanings that are different from the individual 
words' meanings 

1. Separable Phrasal Verbs: 

• In separable phrasal verbs, the particle can be placed either before or after the 
object of the verb. 

• Example: He turned off the lights. / He turned the lights off. 

2. Inseparable Phrasal Verbs: 

• In inseparable phrasal verbs, the particle remains attached to the verb, and the 
object cannot come between them. 

• Example: She is looking after her younger brother. 

3. Particles and Meaning: 

• The particle in a phrasal verb can significantly alter the meaning of the verb. 
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• Example: "Take off" means to remove, while "take on" means to hire. 

4. Context and Meaning: 

• The meaning of a phrasal verb is often understood from the context in which it 
is used. 

• Example: They put up with the noise. (tolerate) 

5. Phrasal Verbs and Formal Writing: 

• Phrasal verbs are commonly used in informal speech and writing. In formal 
writing, it's often preferred to use their one-word equivalents. 

• Example: "Look up" (informal) vs. "consult" (formal) 

6. Learning Phrasal Verbs: 

• Learning phrasal verbs involves understanding their meanings in context. 
• Make use of dictionaries, language resources, and exposure to authentic 

English materials. 

7. Intransitive Phrasal Verbs: 

• Some phrasal verbs are intransitive, meaning they don't require an object after 
them. 

• Example: He woke up suddenly. 

8. Transitive Phrasal Verbs: 

• Transitive phrasal verbs require an object after them. 
• Example: She turned on the TV. 

9. Verb and Preposition Combinations: 

• Many phrasal verbs consist of a verb and a preposition, but they don't always 
form a phrasal verb with a new meaning. 

• Example: "Go to" (not a phrasal verb, just a verb and preposition combination) 

10. Idiomatic Expressions: 

• Some phrasal verbs have become idiomatic expressions with unique meanings. 
• Example: "Break down" (to stop working) vs. "Break down" (to cry emotionally) 

11. Contextual Usage: 
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• The correct usage of phrasal verbs depends on the context of the sentence. 
• Example: "Get off" (to disembark from a vehicle) vs. "Get off" (to remove a stain) 

12. Understanding Particles: 

• Be aware of the different particles used in phrasal verbs (prepositions or 
adverbs). 

• Example: "Turn off" (preposition), "Run out of" (preposition), "Break up" 
(adverb) 

 
Idioms and Phrases: 
▪ Familiarity with common idiomatic expressions and phrases 
 

Sentence Correction: 
▪ Identifying and correcting grammatical errors in sentences 
 

1. Subject-Verb Agreement: 

• Ensure that the subject and verb agree in number and person. 
• Example: Incorrect - "She have a book." / Correct - "She has a book." 

2. Pronoun-Antecedent Agreement: 

• Pronouns must agree in number, gender, and person with their antecedents. 
• Example: Incorrect - "Each student should do their homework." / Correct - 

"Each student should do his or her homework." 

3. Verb Tense Consistency: 

• Maintain consistent verb tenses throughout the sentence or paragraph. 
• Example: Incorrect - "She is reading and then she will watch a movie." / Correct 

- "She is reading and then she will watch a movie." 

4. Singular vs. Plural: 

• Ensure that singular subjects are paired with singular verbs and pronouns, and 
plural subjects with plural verbs and pronouns. 

• Example: Incorrect - "The team are practicing." / Correct - "The team is 
practicing." 

5. Use of Articles: 
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• Properly use definite (the) and indefinite (a, an) articles based on context and 
whether the noun is specific or general. 

• Example: Incorrect - "He is a doctor and the lawyer." / Correct - "He is a doctor 
and a lawyer." 

6. Punctuation and Capitalization: 

• Use appropriate punctuation marks (commas, periods, question marks, etc.) 
and capitalize the first letter of sentences and proper nouns. 

• Example: Incorrect - "i have a dog. he is named rover." / Correct - "I have a dog. 
He is named Rover." 

7. Sentence Fragments and Run-Ons: 

• Correct sentence fragments by making sure they have a subject and a verb. Fix 
run-on sentences by separating them into two sentences or using appropriate 
punctuation. 

• Example: Incorrect - "Running in the park. Enjoying the fresh air." / Correct - 
"I am running in the park. I am enjoying the fresh air." 

8. Parallelism: 

• Ensure parallel structure in lists and comparisons. 
• Example: Incorrect - "She likes swimming, hiking, and to read." / Correct - "She 

likes swimming, hiking, and reading." 

9. Confusing Words and Homophones: 

• Use the correct word for the intended meaning. Watch out for homophones 
(words that sound the same but have different meanings). 

• Example: Incorrect - "Their going to the party tonight." / Correct - "They're 
going to the party tonight." 

10. Clarity and Word Order: 

• Ensure that the sentence's word order is clear and logical, with modifiers placed 
near the words they modify. 

• Example: Incorrect - "He ate quickly the pizza." / Correct - "He quickly ate the 
pizza." 

11. Correct Idiomatic Expressions: 

• Use idiomatic expressions and phrasal verbs correctly. 
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• Example: Incorrect - "She is looking for her keys since morning." / Correct - 
"She has been looking for her keys since morning." 

12. Consistent Point of View: 

• Maintain a consistent point of view (first person, second person, third person) 
throughout the sentence or paragraph. 

• Example: Incorrect - "He likes her, and you should too." / Correct - "He likes 
her, and you should as well." 

13. Avoid Redundancy: 

• Avoid using unnecessary words or repeating the same information. 
• Example: Incorrect - "She personally met with him." / Correct - "She met with 

him." 

14. Collocations and Word Choice: 

• Use words that naturally collocate (go together) and choose appropriate 
synonyms for clarity and precision. 

• Example: Incorrect - "Make a decision" / Correct - "Reach a decision" 

 
Figure of Speech: 
 

Figures of speech are rhetorical devices used to enhance language by adding layers of 
meaning, emphasis, and creativity to expressions. They involve using words in a non-
literal or imaginative way. Here are some common figures of speech along with their 
rules and explanations: 

1. Simile: 

• A simile compares two unlike things using "like" or "as." 
• Example: She is as busy as a bee. 

2. Metaphor: 

• A metaphor compares two unlike things directly, implying a resemblance 
without using "like" or "as." 

• Example: Life is a journey. 

3. Personification: 

• Personification gives human qualities or characteristics to non-human entities. 
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• Example: The wind whispered through the trees. 

4. Hyperbole: 

• Hyperbole uses exaggeration for emphasis or effect. 
• Example: I've told you a million times! 

5. Understatement: 

• Understatement deliberately downplays the importance or severity of 
something. 

• Example: It's just a little scratch. 

6. Oxymoron: 

• An oxymoron is a combination of contradictory or opposing words. 
• Example: Bittersweet, deafening silence. 

7. Alliteration: 

• Alliteration involves repeating the initial consonant sounds in a sequence of 
words. 

• Example: Peter Piper picked a peck of pickled peppers. 

8. Assonance: 

• Assonance is the repetition of vowel sounds within words. 
• Example: The rain in Spain falls mainly on the plain. 

9. Onomatopoeia: 

• Onomatopoeia uses words that imitate the sounds they describe. 
• Example: Buzz, hiss, clang, meow. 

10. Irony: 

• Irony involves saying one thing but meaning the opposite, often for humor or 
emphasis. 

• Example: "What a beautiful day," said the man in the pouring rain. 

11. Pun: 

• A pun is a play on words that relies on multiple meanings or similar sounds. 
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• Example: Time flies like an arrow; fruit flies like a banana. 

12. Euphemism: 

• A euphemism replaces harsh or unpleasant terms with milder ones. 
• Example: Passed away instead of died. 

13. Anaphora: 

• Anaphora is the repetition of a word or phrase at the beginning of successive 
clauses or sentences. 

• Example: I have a dream that one day... 

14. Metonymy: 

• Metonymy substitutes a related word or phrase for the actual thing meant. 
• Example: The White House issued a statement. 

15. Synecdoche: 

• Synecdoche uses a part of something to refer to the whole. 
• Example: All hands on deck (referring to the whole crew). 

16. Paradox: 

• A paradox is a statement that seems contradictory but may reveal deeper truth. 
• Example: Less is more. 

 
Question Tag: 
 

Question tags, also known as tag questions or question tails, are short questions added 
at the end of a statement to seek confirmation or agreement 

1. Forming Question Tags: 

• The question tag generally consists of an auxiliary verb (be, have, do, etc.) and 
a pronoun. 

• If the statement is positive, the question tag is negative, and vice versa. 
• Example: She is a doctor, isn't she? 

2. Subject-Verb Agreement: 
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• The pronoun in the question tag must match the subject of the main clause in 
terms of person and number. 

• Example: You like coffee, don't you? (subject = you) 

3. Auxiliary Verbs: 

• The auxiliary verb in the question tag is often the same as the auxiliary verb in 
the main clause. 

• If there's no auxiliary verb in the main clause, use the appropriate form of "do." 
• Example: They are coming, aren't they? (auxiliary verb = are) 
• Example: She likes pizza, doesn't she? (no auxiliary verb, use "do") 

4. Negative Question Tags with Positive Statements: 

• If the main clause is positive, the question tag is usually negative. 
• Example: He can swim, can't he? 

5. Positive Question Tags with Negative Statements: 

• If the main clause is negative, the question tag is usually positive. 
• Example: She didn't finish her homework, did she? 

6. Use of "isn't" and "aren't": 

• "Isn't" is commonly used in question tags, even when the main clause uses "am 
not," "is not," or "are not." 

• Example: I'm busy, aren't I? 

7. Contractions and Emphasis: 

• Contractions (shortened forms) are common in question tags. 
• Example: It's a nice day, isn't it? 
• For emphasis, the full form can be used. 
• Example: You really enjoyed the movie, did you not? 

8. Tag Questions with Imperatives: 

• Imperative sentences (commands) are followed by tag questions to make them 
more polite. 

• Example: Open the door, will you? 

9. Question Tags with "Let's": 
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• Use "shall we" in question tags following "let's." 
• Example: Let's go to the park, shall we? 

10. Intonation and Falling Tone: 

• In speech, question tags are often accompanied by a rising intonation in 
positive tags and a falling intonation in negative tags. 

• Example: It's a beautiful day, isn't it? (rising intonation) 
• Example: You're not coming, are you? (falling intonation) 

11. Cultural Variation: 

• Question tag usage can vary based on regional dialects and cultures. Some 
variations exist in different English-speaking communities. 

12. Tag Question Order: 

• The tag question is usually formed with the auxiliary verb followed by the 
subject pronoun. 

• Example: She has a car, doesn't she? 

 
Degrees of Comparison: 
 

Degrees of comparison in English grammar are used to compare the qualities of 
different objects, people, or ideas. There are three degrees of comparison: positive, 
comparative, and superlative.  

1. Positive Degree: 

• The positive degree is the base form of an adjective or adverb, used to describe 
a single object or quality without making a comparison. 

• Example: This book is interesting. 

2. Comparative Degree: 

• The comparative degree is used to compare two objects, people, or qualities. 
• For short adjectives: Add "-er" to the adjective or use "more" before the 

adjective. 
• Example: She is taller than her sister. 
• Example: This movie is more exciting than the last one. 

• For long adjectives: Use "more" before the adjective. 
• Example: This assignment is more challenging than the previous one. 

• For adverbs: Add "-er" to the adverb or use "more" before the adverb. 
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• Example: He runs faster than I do. 
• Example: She speaks more fluently now. 

3. Superlative Degree: 

• The superlative degree is used to compare three or more objects, people, or 
qualities. 

• For short adjectives: Add "-est" to the adjective or use "most" before the 
adjective. 

• Example: This is the tallest building in the city. 
• Example: It was the most exciting event of the year. 

• For long adjectives: Use "most" before the adjective. 
• Example: That was the most challenging exam I've ever taken. 

• For adverbs: Add "-est" to the adverb or use "most" before the adverb. 
• Example: She finished the race the fastest. 
• Example: He performed the task the most efficiently. 

4. Irregular Forms: 

• Some adjectives and adverbs have irregular forms for the comparative and 
superlative degrees. 

• Example: good → better → best; bad → worse → worst 
• Example: well → better → best 

5. Parallel Structure: 

• When comparing two or more items, ensure that the structure of the sentence 
remains parallel. 

• Incorrect: She is more patient, intelligent, and dances well. 
• Correct: She is more patient, more intelligent, and a better dancer. 

6. "Than" and "Of": 

• "Than" is used to introduce the second part of a comparison. 
• Example: She is smarter than he is. 

• "Of" is used in the superlative degree to indicate the group being compared 
within. 

• Example: He is the best of all the students. 

7. "The" with Superlatives: 

• The definite article "the" is used with superlatives. 
• Example: He is the smartest student in the class. 
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Punctuation and Capitalization: 
 

1. Period (Full Stop): 

• Used at the end of a declarative sentence or statement. 
• Example: She went to the store. 

2. Question Mark: 

• Used at the end of a direct question. 
• Example: Are you coming to the party? 

3. Exclamation Mark: 

• Used to express strong emotions, excitement, or emphasis. 
• Example: What a beautiful sunset! 

4. Comma: 

• Used to separate items in a list, introduce additional information, set off 
introductory elements, and more. 

• Example: She bought apples, bananas, and oranges. 

5. Semi-Colon: 

• Used to separate closely related independent clauses or to separate items in a 
list when commas are already present. 

• Example: She enjoys hiking; he prefers swimming. 

6. Colon: 

• Used to introduce a list, explanation, or quotation. 
• Example: Please bring the following items: a notebook, a pen, and a calculator. 

7. Apostrophe: 

• Used to indicate possession or to form contractions. 
• Example: John's car (possession), don't (contraction of "do not"). 

8. Quotation Marks: 

• Used to enclose direct speech or to indicate titles of shorter works (like articles 
or poems). 
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• Example: She said, "Hello." 

9. Parentheses: 

• Used to enclose additional information that is not essential to the main 
sentence. 

• Example: The event (which was quite impressive) attracted a large audience. 

10. Ellipsis: 

• Used to indicate omitted words or a trailing thought. 
• Example: She said, "I'll meet you at... the park." 

Capitalization Rules: 

1. Proper Nouns: 

• Capitalize names of specific people, places, organizations, and titles. 
• Example: Mary, Paris, Microsoft, President. 

2. Sentence Beginnings: 

• Capitalize the first word of a sentence. 
• Example: The sun is shining. 

3. Titles and Headings: 

• Capitalize the major words in titles and headings (except for short prepositions 
and articles). 

• Example: The Art of Writing: A Comprehensive Guide. 

4. Days, Months, and Holidays: 

• Capitalize days of the week, months, and specific holidays. 
• Example: Monday, December, Christmas. 

5. Historical and Geographical Names: 

• Capitalize historical events, eras, and specific geographic locations. 
• Example: World War II, the Renaissance, the Grand Canyon. 

6. Family Titles: 

• Capitalize family titles when used as proper nouns. 
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• Example: Uncle Joe, Aunt Mary. 

7. Proper Adjectives: 

• Capitalize adjectives derived from proper nouns. 
• Example: American culture, French cuisine. 

8. Initials and Acronyms: 

• Capitalize each letter in initials and acronyms. 
• Example: NASA (National Aeronautics and Space Administration). 

9. Major Words in Titles of Works: 

• Capitalize major words in titles of books, movies, articles, etc. 
• Example: To Kill a Mockingbird 
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